
To get started, go to the Control Panel, expand the Course 
Tools section and select Tests, Surveys, and Pools.

From the Pool Canvas, you can manage and search for 
questions to add to a pool. You can edit the pool name and 
instructions, create or edit questions, and upload questions. 
You can also delete them or change the point values.

When you select pool questions for a test, links are created 
between the test and the pool questions. So, if you change 
the original question, the revised version of the question 
appears.

PLEASE NOTE: You cannot change a question type (example: 
from multiple choice to true and false). You must create a new 
question and delete the old question.

MODIFY TEST QUESTIONS
BLACKBOARD HOW TO

On the Tests, Surveys, and Pools page, select Pools.

EDIT A QUESTION
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On the Pools page, access a pool's menu and select Edit.

On the Pool Canvas page, access the question’s menu and select Edit.



This blue bar will indicate which 
tests are currently using this 
question.

If you need to modify the way 
your question is worded, you 
can do so in this area.

If you need to modify the way 
the answers show up or switch 
the correct answer, you can do 
so in this area.

When you are done modifying 
your question, click Submit.
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Find your question Pool and choose Edit to enter the pool canvas.

You can sort through the pool questions by selecting a question type.

You can choose to display the questions as full text.

FIND A TEST QUESTION



Move your mouse over the Create Question button.

MODIFY TEST QUESTIONS
BLACKBOARD HOW TO

PAGE 4

Find your question Pool and choose Edit to enter the pool canvas.

You can choose the type of question that you’d like to add to your pool.

ADD A TEST QUESTION



Move your mouse over the Find Questions button.
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Find your question Pool that you’d like to move your question to and choose Edit to 
enter the pool canvas.

MOVE A TEST QUESTION



You can narrow down your search results by selecting the original pool that the 
question is located in.

MODIFY TEST QUESTIONS
BLACKBOARD HOW TO

PAGE 6

You can enter search terms to help you find the question you’d like to copy.

Select the question you’d like to copy.

Click the Submit button when you are finished.

A new window will open allowing you to copy the question from its original pool. 


